
Your tasks
∙ Implementing and maintaining our CRM tool;
∙ Contacting existing customers 
∙ Receiving orders
∙ Managing invoices: writing, overview and follow ups; and
∙ General admin tasks. 

Requirements:
∙ Studying business administration or a similar course;
∙ Admin and/or customer relationship management experience;
∙ Independent and self-motivated;
∙ Great with numbers and data; 
∙ Passionate about sustainability and making a difference; 
∙ Experience in food and beverage industry (advantageous); and
∙ Available two days a week for 3-4 hours to work at the Cape 
Cola premises (remote work option available after established 
in the position).

What we offer
∙ An amazing opportunity to be part of an early stage start-up in 
the SA beverage market;

∙ Skills growth through administrative and CRM management;
Contribution to positive change;

∙ A long-term collaboration;
∙ Remote work options;
∙ The fl exibility of part-time work paid per hour; and 
∙ A reference of your skills and contribution for your CV.

Interested? Send your application (a one page cover letter and 
your curriculum vitae) to: hello@cape-cola.com

Are you looking for an exciting 
challenge in the sustainable 
food and beverage market?

Great! Because, we want you! We’re a 
Cape Town start-up producing social and 
sustainable beverages. Currently, we have 
two unique, refreshing products on the 
South African market: our distinct and 
tasty natural Cola – Cape Cola and our 
revitalising and passionate Lemonade – 
Lemi Lemi.

All our products are locally sourced, 
ethically produced and made of natural 
ingredients. Our social impact vision 
extends to partnerships with local NGOs 
who care about the environment and 
support people at risk. 

Cape Cola is expanding rapidly and we are 
looking for an 

admin assistant intern

CAPE COLAthe fair taste

The Craft Cola Factory


